
Welcome to Vendor Self Service – a new and easier way to do business with the Village of 
Wellington! 

New Vendor Registration Guide 

Vendor Self Service (VSS) allows existing and future vendors to view their purchase orders, invoices, and checks. 

Vendors can also maintain their contact and remittance information as well as commodities offered, and upload 

documents such as W-9 (required to become an approved vendor); E-Verify Memorandum of Understanding (MOU) 

and insurance.  

You can access the registration page by going to www.wellingtonfl.gov/purchasing then click on the “Vendor Self 
Service” link listed under Quick Links on the right side of the page.  

This will bring you to the following. Now click on the Log In/Register button located at the beginning of the page. 

New Vendors should follow the registration process. 

Upon completion of registration, Village of Wellington staff will review the submission to ensure all information has 

been provided.  A Memorandum of Understanding (MOU) will be required as proof of registration through the 

Department of Homeland Security E-verify website (https://www.e-verify.gov/ ). A valid W-9 is required as part 

of the approval process and can be uploaded after registration has been completed. A certificate of insurance is 

required for all vendors who will be providing a service to the Village.   

Registration is a multi-step process. Vendor Self Service does not save any information entered in the fields on any 

page until the registration is complete. If a vendor leaves the registration process before completing each of the 

steps, all of the information entered is discarded and they must start again.  

New Vendors will need to enter an email address and a password to register. 
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• Once your information has been saved, the system will display a confirmation message. 
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